
 
 

 

STATE OF ARKANSAS 
Department of Finance and Administration 

Job Vacancy - Requisition Report (JV-RR) 
DATE:      DIVISION OR OFFICE: 

 
NEW                    READVERTISE         
CHANGE    

GRADE:    

 

CLASS CODE:   COST CENTER:     

POSITION: FULL-TIME   
                   PART-TIME   

POSITION NUMBER:  (one per form) 

 
INTERNAL ORDER:  (MUST BE COMPLETED) 

 

POSITION TITLE: 

 

DOES POSITION REQUIRE CROSSGRADE/DOWNGRADE? 

                          YES   NO  

1.   TO BE ADVERTISED: 

              CHECK ONLY ONE:   EXTERNAL  INTERNAL ONLY (Must have OPM approval) 

               2.   TO BE ADVERTISED: 
              CHECK ONLY ONE:   

                5 DAYS   (NON-EXEMPT must be advertised for a minimum of 5 business days) 

                10 DAYS (EXEMPT must be advertised for a minimum of  10 business days) 

                SPECIFY (If longer than 10 days)   

3. WILL INCUMBENT BE  REQUIRED TO DRIVE? 

   YES   NO   MAYBE 

4. CRIMINAL BACKGROUND CHECK REQUIRED:   

                           YES   NO 

5. SPECIAL ENTRY RATE   ( IF APPLICABLE) 

APPLICATION INFORMATION: (Brief description of actual job duties) 

 

 
 
Additional Information to be included on posting:   
 
 
 
 
LOCATION OF 
POSITION: 

CITY: 
  

COUNTY: 
 

INTERVIEWER(S): 
 

 
 

 
 

CONTACT 
PERSON(S) 
 

Name 
 
 
 
 
 

Phone Number 
 
 
 
 
 

BUILDING/ 
ROOM NUMBER 

             

SIGNATURE/DATE:  
 

JVRR REVISED 02/27/2012 

DFA-OAS-HR Use Only 
 
Initials ______________ 
 
Date _______________ 
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